
All report must be written as soon as possible, but no later than 24 hours later. 
• Avoid speculation in the report. Keep it to the facts.
• Avoid pronouns. It can often be confusing as to which “he” or “him” is being discussed. Use 
the person’s name.

• Have someone else read over the report for clarity and to make sure it makes sense.
• Refer all questions to DeMolay International.
• Do not conduct your own investigation.
• Do not discuss the incident with anyone else to ensure a level of confidentiality.

Step 5: Follow directions of the 
Executive Officer or designee.

Suspected Neglect/Abuse

Step 1: Follow the reporting 
requirements as described in your 

jurisdiction’s first quarter training. 
This would include informing the 

designated municipal, local, and state 
level authorities as outlined in that 

training.

Step 2: Per our policy:” Any member 
of DeMolay International who has 

reason to believe that a youth is being 
abused, bullied, or otherwise placed 

in a dangerous situation, shall 
immediately inform their Executive 

Officer”

Youth Protection Policy Quick Reference Guide

The health and safety of our youth is paramount. If a young person needs medical attention or there is a 
crime in progress, please call 911 immediately.

This flow chart is a quick reference taken directly from the DeMolay Youth Protection Policy pages 19-21. Please refer back to the policy for further details.

Step 6: After the youth is safely being 
treated/cared for complete the injury 

form. https://beademolay.org/wp-
content/uploads/2022/06/Incident-

Reporting-Form-1.doc Refer all other 
questions to the Executive Officer.

Finish

Not Immediate Health and 
Safety of a Youth:

Step 1: Youth reports an injury or an 
immediate injury is observed

Step 2: Notify the lead advisor at the 
event. If it is a chapter meeting it is 
the chapter chairman. If he is not 

there it is the chapter advisor. 
Jurisdictional or Regional events will 

vary.

Step 3: The lead advisor will call the 
parents/guardians and inform them 
of the situation. If needed call 911 

and send a person to direct/guide the 
ambulance

Step 4: Call the Executive Officer or 
designee.

Step 5: Follow directions of the 
Executive Officer or designee.

Step 6: After the youth is safely being 
treated/cared for complete the injury 

form. https://beademolay.org/wp-
content/uploads/2022/06/Incident-

Reporting-Form-1.doc Refer all other 
questions to the Executive Officer.

Finish

Immediate Health and Safety of 
a Youth

Step 1: Youth reports an injury or an 
immediate injury is observed

Step 2: Call 911, notify the lead 
advisor, send a person to direct/guide 

the ambulance

Step 3: Call parents/guardians

Step 4: Call the Executive Officer or 
designee.



INCIDENT REPORT FORM 
INCIDENT INFORMATION 

 

Date of Incident        Time of Incident        

 

Location of Incident              

 

Description of Incident              

               

               

               

               

               

               

               

               

               

(Use additional pages if necessary) 

 

DeMolays present 

NAME   ADDRESS      TELEPHONE 

               

               

               

               

               

 

Advisors present 

NAME   ADDRESS      TELEPHONE 

               

               

               

               

               

 

Witness to incident 

NAME   ADDERESS      TELEPHONE 

               

               

               

               

               

 

REPORTER INFORMATION 

 

Name               

 

Address               

               

               

 

Telephone         Date of report       
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